How to send an email to everyone at Horsham West /Haven Primary

1. Go to www.edumail.vic.gov.au

2. Login

3. Select ‘New’

/> Microsoft Outlook Web Access - Mi

icrosoft Internet Explorer provided by Horsham West Primary School
e,

“ https://www.edumail.vic.gov.au/mail/

File Edit View Favorites Tools Help

v
DA [u Mictosoft Outlook Web Access | l

kd https://www.edumail.vic.gov.au/mail/bellas kristy.n/Drafts/?Cmd=new
i=dsend |l | & g 08 1 3 L@Opﬁiﬁns... @) Help

0. dis469701
(N

e {

—

(m]

Subject: |

Attachments:

Normal v A Aial v 10 ~ AT
L=

e
1
]
1]
11

i
nhi
L]}

IE T W

5. Enter a subject

6. Enter a message

7. Click on “Send’

Kristy Bellas 12/12/2008
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